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After Completion of the Programme, the student will be able to learn:-  

1. dkedkth fgUnh ds fofHkUu :Ik rFkk fofHkUu {ks=ksa esa mudh mi;ksfxrk  

2. fgUnh lkfgR; dk mn~Hko ,oa fodkl 

3. fgUnh lkfgR; ds fofHkUu dkyksa ds ek/;e ls vius ns”k ds ,sfrgkfld] lkekftd] 

jktuSfrd] /kkfeZd] vkfFkZd] dkykRed i{kksa dk KkuA 

4. l`tukRed ys[ku ds ek/;e ls ehfM;k ds fofHkUu {ks=ksa esa jkstxkj ds lgt voljA 

5. O;f’V o lef’V fuekZ.k esa ekuo&ewY;ksa dk egRo o ljksdkj 

6. fgUnh lkfgR; ds x| o i| dh fofHkUu fo/kkvksa ds iBu&ikBu dk lw{e KkuA 

7. fgUnh O;kdj.k ds fofHkUu :iksa dk lkjxfHkZr KkuA 

PSOs 

1. fgUnh fo’k; ds lkFk LukrdksijkUr fo|kFkhZ dks fgUnh Hkk’kk o lkfgR; ds mn~Hko 

,oa fodkl rFkk fgUnh lkfgR;  dh fofHkUu fo/kkvksa dh tkudkjh gksxhA 

2. fo|kFkhZ dks dkedkth fgUnh ds fofHkUu :iksa dh tkudkjh gksxh] ftudk iz;ksx og 

jkstxkj ds fofHkUu {ks=ksa esa dj ldsxkA 

3. lRlkfgR;&l`tu o ekSfyd l`tu esa :fp c<+us ls og ekuo&ewY;ksa dh LFkkiuk 

}kjk lqlaLd`r lekt o jk’Vª&fuekZ.k gsrq vxzlj gksus esa dq”ky gksxkA 

4. LukrdksijkUr O;kdj.k ds fofHkUu :iksa dh le> fo|kFkhZ dks okpu] iBu rFkk 

yksdO;ogkj esa dq”kyrk fnyk,xhA 

5. lkfgR; lekt dk niZ.k gS & ds egkokD;kuqlkj fgUnh fo’k; ds lkFk LukrdksijkUr 

fo/kkFkhZ u dsoy fgUnh Hkk’kk o lkfgR; ds xkSjokfUpr bfrgkl dh le> j[ksxkk 

cfYd oSfnd ;qx ls ysdj vk/kqfud ;qx rd dh lEiw.kZ lkekftd] jktuSfrd] 

/kkfEkZd] vkfFkZd o lkaLd`frd ifjfLFkfr;ksa ds Kku ls Hkh lEiUu gksxkA 
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B.A. Semester-I 
HINDI (Elective) 

Course Code: BEHI-1107 

Course Title: x| lkfgR; % lS)kafrdh] O;kdj.k] i=dkfjrk rFkk O;ogkfjd ys[ku  

 

Credit Hours per week: 04 

Total Hours: 60 

Time: 03 Hours                                                       Total Marks: 100 
           Theory: 75 

           Internal Assessment: 25 

 

iz”u-i= fuekZrk ds fy, vko”;d fn”kk-funsZ”k %- 

iz”u i= fuekZrk }kjk fu/kkZfjr ikB~;Øe ds vuqlkj izR;sd [k.M esa ls nks iz”u iwNs tk,axsA dqy vkB 

iz”u iwNs tk,axsA  

uksV% ikfjHkkf’kd “kCnkoyh okys iz”u esa ,d&,d vad ds dqy 15 “kCn fn, tk,axsA 

ijh{kkFkhZ ds fy, vko”;d fn”kk funsZ”k %& 

ijh{kkFkhZ izR;sd [k.M esa  ls vfuok;Zr% ,d iz”u dk mrj nsrs gq, dqy ikap iz”uksa dk mrj 

nsxk A  

dkslZ dk iz;kstu @ mís”; 

bl dkslZ dk eq[; iz;kstu fo|kFkhZ dks fgUnh x| dh fo/kkvksa dgkuh] ,dkadh rFkk fucU/k dh :Ikjs[kk 

rFkk bu fo/kkvksa ds fofHkUu rRoksa dh tkudkjh nsuk gSA fgUnh O;kdj.k rFkk i=dkfjrk ds mn~Hko ,oa 

fodkl rFkk fofHkUu {ks=ksa esa mldh mi;ksfxrk dk Kku nsuk gSA iBu&ikBu ds vfrfjDr fo|kFkhZ esa 

ekSfyd& l`tu ;ksX;rk dk fodkl djuk gS rFkk fo|kFkhZ ds “kCn& Hk.Mkj esa o`f) djuk gSA 

 

fu/kkZfjr ikB~;Øe % 

[k.M & d 

ikB~;&iqLrd % 

x|=;h % lEiknd&MkWå e/kq lU/kq  

izdk'kd % xq# ukud nso fo'ofo|ky;] ve`rljA 

fu/kkZfjr jpuk,a % 

dgkfu;k¡ % ln~xfr ¼eqa'kh izsepUn½] flDdk cny x;k ¼Ñ".kk lkscrh½ 

,dkadh % VwVrs ifjos'k ¼fo".kq izHkkdj½] y{eh dk Lokxr ¼misUæukFk v'd½ 

fucU/k % lkeatL; dh [kkst % ijEijk vkSj vk/kqfudrk ¼gtkjh izlkn f}osnh½]  



 

6 

 

dfo;ksa dh mfeZyk fo"k;d~ mnklhurk ¼egkohj izlkn f}osnh½ 

¼lkj] ik=&ifjp;] rRoksa ds vk/kkj ij leh{kk laca/kh iz”u½  

[k.M & [k 

vkn'kZ fgUnh O;kdj.k rFkk lS)kfUrdh % MkW- ,p- ,e- ,y- lwn]  

izdk'kd % okxh'k izdk'ku] tkyU/kjA 

lS)kfUrdh % dgkuh] ,dkadh] fucU/k % ifjHkk"kk] Lo:i rFkk rÙo 

[k.M & x 

O;kogkfjd O;kdj.k % v'kqf) la'kks/ku] 'kCn ;qXe 

foKkiu&ys[ku      fdlh Hkh fo’k; ik foKkiu] izfrosnu fy[kus ds fy, iz”u iwNk tk,xkA  

izfrosnu&ys[ku 

[k.M & ?k 

i=dkfjrk % ifjHkk"kk] Lo:i] mi;ksfxrk rFkk izdkj  

ikfjHkkf"kd 'kCnkoyh ¼lwph layXu gS½ 

cSadksa esa iz;qDr 'kCnkoyh 'kkL= vkSj fo|kvksa ls lEcfU/kr 'kCnkoyh 

1.  Account [kkrk  1.  Agriculture Ñf"k 

2.  Cheque psd] /kukns'k  2.  Anthropology  u`foKku] ekuo&foKku 

3.  Current Account pkyw [kkrk 3.  Archaeology  iqjkrÙo foKku  

4.  Debtor nsunkj  4.  Astronomy  [kxksy fo|k] [kxksy foKku 

5.  Depositor tekdrkZ 5.  Dental Surgery  nUr&'kY;&fpfdRlk 

6.  Exchange Bank fofue; cSad 6.  Biology  tho foKku 

7.  Fixed Deposit lkof/k tek 7.  Botany  ouLifr foKku  

8.  Guaranter  tekurnkj  8.  Commerce okf.kT;'kkL= 

9.  Instalment fd'r 9.  Economics vFkZ'kkL= 

10.  Investment fuos'k] fofu;ksx 10.  Engineering  vfHk;kaf=dh 

11.  Ledger cgh  11.  Ethics uhfr'kkL= 

12.  Lease iV~Vk 12.  Forestry  Okfudh 
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13.  Pawn  fxjoh  13.  Geography  Hkwxksy  

14.  Payee ikus okyk  14.  Mythology  iqjk.k'kkL=] feFkd 'kkL= 

15.  Payable ns;  15.  Neurology  raf=dk foKku  

16.  Payment Hkqxrku  16.  Oriental Learning izkP; fo|k 

17.  Refund /ku okilh 17.  Pedology  cky foKku  

18.  Release fueksZpu] NksM+uk  18.  Penology  naM'kkL= 

19.  Re-Monetization  iqueqZæhdj.k 19.  Philosophy  n'kZu'kkL= 

20.  Rental Value yxku ewY; 20.  Psychology euksfoKku 

21.  Withdrawal okilh] fudklh] 

vkgj.k 

21.  Psychiatry  euksjksx foKku  

22.  Borrower m/kkjdrkZ 22.  Statistics  lkaf[;dh  

23.  Transaction  ysu&nsu  23.  Surgery  'kY; fpfdRlk 

24.  Transfer  varj.k  24.  Technology  izkS|ksfxdh  

25.  Validity  oS/krk  25.  Veterinary Science 

and Animal 

Husbandry  

i'kq fpfdRlk rFkk i'kqikyu 

foKku 

dkslZ dk Qykxe @ ifj.kke 

1. bl dkslZ ds mijkUr fo|kFkhZ dks fgUnh x| dh fo/kkvksa dh tkudkjh gksxhA  

2. fo|kFkhZ ekSfyd&l`tu ys[ku esa n{k gksxkA 

3. fo|kFkhZ i=dkfjrk ds {ks= esa jkstxkj ikus ds ;ksX; gksxkA  
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B.A. Semester-II 
HINDI (Elective) 

Course Code: BEHI-1207 

Course Title: vk/kqfud dfork] O;kdj.k] vuqokn rFkk  O;ogkfjd ys[ku 

 

Credit Hours per week: 04 

Total Hours: 60 

Time: 03 Hours                                                 Total Marks: 100 

           Theory: 75 

           Internal Assessment: 25 

 

iz”u-i= fuekZrk ds fy, vko”;d fn”kk-funsZ”k %- 

iz”u i= fuekZrk }kjk fu/kkZfjr ikB~;Øe ds vuqlkj izR;sd [k.M esa ls nks iz”u iwNs tk,axsA dqy vkB 

iz”u iwNs tk,axsA  

uksV% ikfjHkkf’kd “kCnkoyh okys iz”u esa ,d&,d vad ds dqy 15 “kCn fn, tk,axsA 

ijh{kkFkhZ ds fy, vko”;d fn”kk funsZ”k %& 

ijh{kkFkhZ izR;sd [k.M esa  ls vfuok;Zr% ,d iz”u dk mrj nsrs gq, dqy ikap iz”uksa dk mrj 

nsxk A  

dkslZ dk iz;kstu @ mís”; 

bl dkslZ dk eq[; iz;kstu fo|kFkhZ dks vk/kqfud dfork ds fofHkUu dfo;ksa rFkk dforkvksa dh tkudkjh 

nsuk] fgUnh ds lS)kfUrd rFkk O;ogkfjd O;kdj.k dh tkudkjh nsuk] vuqokn dk fofHkUu {ks=ksa esa egRo 

rFkk fo|kFkhZ ds iz”kklfud “kCn Hk.Mkj esa o`f) djuk gSA  

fu/kkZfjr ikB~;Øe % 

[k.M & d 

lizlax O;k[;k ds fy, fu/kkZfjr d`fr % 

dkO;&dqlqe % laiknd & MkWå lq/kk ftrsUæ]  

izdk'kd % Hkkjr iqLrd Hk.Mkj] fnYyhA 

fu/kkZfjr dfo rFkk mudh dfork,¡ % 

HkkjrsUnq gfj'pUæ ¼^fut Hkk"kk xkSjo* ^?kj dh QwV*½  

eSfFkyh'kj.k xqIr ¼^dg eqfDr Hkyk fdl fy, rq>s eSa ikÅ¡*] ^iq#"k gks iq#"kkFkZ djks] mBks*½ 

t;'kadj izlkn ¼ ^v#.k ;g e/kqe; ns'k gekjk*] *chrh foHkkojh tkx jh*½ 

lw;ZdkUr f=ikBh fujkyk ¼^tkxks fQj ,d ckj*] ^Lusg fu>Zj cg x;k gS*½ 
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gfjoa'kjk; cPpu ¼^tks chr xbZ*] ^e/kq'kkyk*½ 

lfPpnkuUn ghjkuUn okRL;k;u *vKs;* ¼^Hkk"kk&igpku*] ^lk¡i*½ 

xtkuu ek/ko eqfDrcks/k ¼^eq>s dne&dne ij*] ^iwathoknh lekt ds izfr*½ 

ukxktZqu% ¼^vdky vkSj mlds ckn*] ^lR;*½ 

lqnkek ikaMs /kwfey ¼^ernkrk*] ^lPph ckr*½ 

dqekj fody ¼^,d NksVh&lh yM+kbZ*] ^ck;Ldksi*½ 

[k.M & [k 

dkO;&dqlqe ls p;fur dfo;ksa dk lkekU; ifjp; ,oa dforkvksa dh ewy laosnuk] lkj] mís”; ls 

lacaf/kr iz”u  

[k.M & x 

vkn'kZ fgUnh O;kdj.k rFkk lS)kfUrdh & MkWå ,p-,e-,y- lwn]  

izdk'kd % okxh'k izdk'ku] tkyU/kjA 

lS)kfUrd O;kdj.k %  laKk dh ifjHkk"kk rFkk Hksn  

   loZuke dh ifjHkk"kk rFkk Hksn&miHksn 

   fo'ks"k.k dh ifjHkk"kk rFkk Hksn&miHksn 

fØ;k dh ifjHkk"kk rFkk Hksn 

O;kogkfjd O;kdj.k %  foijhrkFkZd 'kCn] lekukFkZd 'kCn] 'kCn ;qXe 

[k.M & ?k  

 

vuqokn % vFkZ] Lo:i rFkk mi;ksfxrk 

dk;kZy;h fVIif.k;ka@ vuqns'k 

¼d½ vaxzsth ls fgUnh 

1.  Above mentioned mifjfyf[kr 

2.  Action may be taken as proposed ;Fkk izLrkfor dk;Zokgh dh tk, 

3.  Approved as proposed ;FkkizLrko vuqeksfnr 

4.  Action immediately please Ñi;k rRdky dk;ZokbZ djsa 

5.  As far as possible ;FkklEHko  
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6.  Beg to state fuosnu gS 

7.  Boarding and Lodging vkokl vkSj Hkkstu 

8.  By all means vo';eso] fu%lansg 

9.  Contact 'A' and obtain the information 

today Please 

^,* ls lEidZ djsa vkSj vko';d lwpuk 

vkt gh ys ysaA 

10.  Complete the statement and put up detailed 

remarks without further delay. 

fooj.k dks iwjk djsa vkSj foLr`r fVIi.kh 

nsdj vfoyEc izLrqr djsaA 

11.  Case has been closed ekeyk lekIr 

12.  Call for the remaining statements  'ks"k fooj.kksa dks eaxok,a 

13.  Circulate amongst the staff deZpkfj;ksa esa ikfjpkfjr djsa 

14.  Delay may be avoided foyEc u djsa 

15.  Do the needful vko';d dk;ZokbZ gsrq 

16.  Duly filled in  fof/kor~ Hkjk gqvk 

17.  Duly verified fof/kor~ lR;kfir 

18.  Early action please 'kh?kZ dk;ZokbZ djsa 

19.  Early reply is solicited 'kh?kz mÙkj dh izkFkZuk gSA 

20.  Eligibility is certified ik=rk izekf.kr 

21.  Errors and omissions Hkwy pwd 

22.  Fix responsibility and put up explanation of 
the staff concerned 

mÙkjnkf;Ro fuf'pr djsa vkSj lEcfU/kr 

deZpkjh dk Li"Vhdj.k izLrqr djsaA 

23.  For immediate action Rofjr dk;Zokgh gsrq 

24.  For or against i{k vFkok foi{k esa 

25.  Give necessary facilities  vko';d lqfo/kk,a nsa 

26.  In reply to  ds mÙkj esa 

27.  Kindly consider Ñi;k fopkj djsa 

28.  May be considered fopkj fd;k tk;s 

29.  On behalf of  dh vksj ls 
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30.  Verified and found correct lR;kfir fd;k vkSj lgh ik;k 

¼[k½ fgUnh ls vaxzst+h 

1.  ds vuqlkj According to  

2.  leqfpr fopkj ds ckn  After adequate consideration  

3.  ;Fkk izLrkfor As proposed 

4.  lgefr gS Agreed 

5.  vuqeksfnr Approved 

6.  dh vksj /;ku vkdf"kZr fd;k tkrk gS Attention is invited to  

7.  fdlh izdkj ls By any means  

8.  ds vkns'k ls By order 

9.  fQygky For the present 

10.  vxyk izfrosnu izrhf{kr Further report is awaited  

11.  iDds fu;e Hard and fast rules 

12.  izkLFkfxr j[kk tk;s Keep in obeyance 

13.  Ñi;k ikorh nsa Kindly acknowledge receipt 

14.  Ñi;k iqf"V djsa Kindly confirm 

15.  vkns'k tkjh dj fn, tk;sa Orders may be issued 

16.  Ñi;k 'kh?kz izLrqr djsa Please put up early  

17.  Ñi;k ckr@fopkj&foe'kZ djsa Please speak/discuss 

18.  Ñi;k bl ekeys dh 'kh?kz Nkuchu djk,a 

vkSj foLrr̀ uksV 'kh?kz izLrqr djsaA 

Please have the matter examined early 

and put up detailed note 

19.  Ñi;k bl ij vius fopkj izLrqr djsaA Please put up comments on this 

20.  izLrqr djsa Put up 

21.  ;fn nl fnu rd dksbZ mÙkj u vk, rks 

Lej.k djk,a 

Remind after 10 days if no reply is 

received by then. 

22.  [ksn gS Regret 
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23.  LohÑr Sanctioned  

24.  izLrqr gS Submitted 

25.  izekf.kr fd;k tkrk gSA This is to certified 

26.  bl ij vR;f/kd foyEc gks x;k gS This has been badly delayed 

27.  bl ij O;fDrxr /;ku nsus dh vko';drk 

gSA 

This needs personal attention 

28.  fuEufyf[kr under mentioned  

29.  ds lUnHkZ esa With reference to  

30.  l{ke vf/kdkjh dkSu gS\ Who is competent authority? 

 

dkslZ dk Qykxe @ ifj.kke 

bl dkslZ ds mijkUr fo|kFkhZ dks fgUnh dfork ds vk/kqfud dfo;ksa rFkk mudh dforkvksa ds 

ewyHkwr ljksdkjksa dk Kku izkIr gksxkA vuqokn ds {ks= esa jkstxkj izkIr djus dh dq”kyrk izkIr 

gksxh rFkk iz”kklfud {ks=ksa esa “kCn&O;ogkj dk Kku izkIr gksxkA  
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 B.A. Semester-III  
HINDI (Elective) 

Course Code: BEHI-2307 

Course Title: fgUnh miU;kl rFkk ukVd  

Credit Hours per week: 04 

Total Hours: 60 

Time: 03 Hours                                Total Marks: 100 

            Theory: 75 

            Internal Assessment: 25 

iz”u-i= fuekZrk ds fy, vko”;d fn”kk-funsZ”k %- 

iz”u i= fuekZrk }kjk fu/kkZfjr ikB~;Øe ds vuqlkj izR;sd [k.M esa ls nks iz”u iwNs tk,axsA dqy vkB 

iz”u iwNs tk,axsA  

uksV% ikfjHkkf’kd “kCnkoyh okys iz”u esa ,d&,d vad ds dqy 15 “kCn fn, tk,axsA 

ijh{kkFkhZ ds fy, vko”;d fn”kk funsZ”k %& 

ijh{kkFkhZ izR;sd [k.M esa  ls vfuok;Zr% ,d iz”u dk mrj nsrs gq, dqy ikap iz”uksa dk mrj 

nsxk A  

dkslZ dk iz;kstu @ mís”; 

bl dkslZ dk eq[; iz;kstu fo|kFkhZ dks fgUnh miU;kl rFkk fgUnh ukVd dh :Ikjs[kk ls ifjfpr 

djokuk gSA laor~ 1000 ls 1375 rd ds fgUnh lkfgR; ds bfrgkl dh tkudkjh nsuk gSA lkFk gh 

lkFk fo|kFkhZ dks l`tu&dyk esa dq”ky cukuk Hkh bl dkslZ dk mís”; gSA 

fu/kkZfjr ikB~;Øe % 

[k.M & d 

ikB~;&iqLrd % 

/kjrh /ku u viuk ¼miU;kl½ % txnh'kpUæ 

¼fo|kFkhZ laLdj.k½ 

izdk'kd % vk/kkj izdk'ku] iapdqykA 

¼ik= ifjp;] mís”;] rkfRod leh{kk laca/kh iz”u½ 

 lS)kfUrdh % 

miU;kl % ifjHkk"kk] rÙo] izdkj 

[k.M & [k 

ikB~;&iqLrd % 

va/ksj uxjh ¼ukVd½ % HkkjrsUnq gfj'pUnz] 

izdk'kd % v'kksd izdk'ku] ubZ fnYyh 
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¼ik= ifjp;] mís”;] rkfRod leh{kk laca/kh iz”u½ 

lS)kfUrdh % 

ukVd % ifjHkk"kk] rÙo] izdkj 

[k.M & x 

fgUnh lkfgR; dk bfrgkl   

izdk”kd % xq: ukud nso fo”ofo|ky;] ve`rlj 

fu/kkZfjr fo’k; % 

vkfndky % ifjfLFkfr;ka] ukedj.k] izòfÙk;k¡] oxhZdj.k 

[k.M & ?k 

vuqPNsn ys[ku (Paragraph Writing)         fdlh Hkh fo’k; ij vuqPNsn rFkk la{ksi.k laca/kh iz”u iwNk tk,xkA 

la{ksfidk@ la{ksi.k (Precie Writing) 

 

ikfjHkkf"kd 'kCnkoyh 

¼d½  ea=ky;ksa ds uke 

1. Ministry of Home Affairs x`g ea=ky; 

2. Ministry of Finance  foŸk ea=ky; 

3. Ministry of Defence j{kk ea=ky; 

4. Ministry of Railways jsy ea=ky; 

5. Ministry of External Affairs fons'k ea=ky; 

6. Ministry of Information & Broadcasting lwpuk vkSj izlkj.k ea=ky; 

7. Ministry of Education & Social Welfare f'k{kk vkSj lekt dY;k.k ea=ky; 

8. Ministry of Law fof/k ea=ky;  

9. Ministry of Health & Social Welfare LokLF; vkSj lekt dY;k.k ea=ky;  

10. Ministry of Food, Agriculture & Irrigation [kk|] d`f"k rFkk flapkbZ ea=ky; 

11. Ministry of Labour & Industries  Je] vkSj m|ksx ea=ky; 

12. Ministry of Trade & commerce O;kikj] vkSj okf.kT; ea=ky;  

13. Ministry of Community lkeqnkf;d fodkl ea=ky; 

14. Ministry of Shipping & Transport tgktjkuh vkSj ifjogu ea=ky; 

15. Ministry of Civil Aviation & Tourism i;ZVu vkSj ukxj foekuu ea=ky;  

16. Ministry of Works, Housing & Supply fuekZ.k] vkokl vkSj iwfrZ ea=ky; 



 

17 

 

17. Ministry of Irrigation & Power jlk;u rFkk moZjd ea=ky;  

18. Ministry of Energy ÅtkZ ea=ky;  

19. Ministry of Chemical & Fertilizers jlk;u rFkk moZjd ea=ky; 

20. Ministry of Labour Je ea=ky;  

21. Ministry of International Trade vUrjkZ"Vªh; O;kikj ea=ky; 

22. Ministry of Science & Technology foKku rFkk izkS|ksfxdh ea=ky; 

23. Ministry of Petroleum & Chemicals isVªksfy;e vkSj jlk;u ea=ky; 

24. Ministry of Industry & Supply m|ksx vkSj iwfZrZ ea=ky; 

25. Ministry of Rehabilitation iquokZl ea=ky; 

  

¼[k½ ¼dk;kZy;ksa ds uke½ 

1. All India Institute of Medical Science  vf[ky Hkkjrh; vk;qfoZKku lLaFkku 

2. All India Handicrafts Board vf[ky Hkkjrh; gLrf'kYi ckMZ 

3. All India Radio  vkdk'kok.kh  

4. Income Tax Department  vk;dj foHkkx 

5. Central Cottage Industries Emporium dsUnzh; dqVhj m|ksx ,Eiksfj;e 

6. Central Bureau of Investigation dsUnzh; tk¡p C;wjks 

7. Central Reserve police  dsUnzh; fjtoZ iqfyl  

8. Central Vigilance Commission dsUnzh; lrdZrk vk;ksx 

9. Central Social Welfare Board dsUnzh; lekt dY;k.k cksMZ  

10. Central Hindi Directorate dsUnzh; fgUnh funs'kky;  

11. Department of Atomic Engery ijek.kq ÅtkZ foHkkx  

12. Department of Transport & Shipping ifjogu vkSj tgktjkuh foHkkx 

13. Supreme Court of India  Hkkjr dk mPPkre U;k;ky; 

14. Archaeological Survey of India  Hkkjrh; iqjkrÙo losZ{.k 

15. Survey of India  Hkkjrh; losZ{k.k 

16. Cabinet Secretariat  eaf=e.My lfpoky; 

17. Accountant General Post & Telegraphs egkys[kkdkj Mkd&rkj 

18. Printing & Stationery Department  eqnz.k rFkk ys[ku foHkkx   

19. Planning Commission ;kstuk vk;ksx 
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20. National Physical Laboratory jk"Vªh;  HkkSfrd iz;ksx'kkyk  

21. National Small-Scale Industries Corporation  jk"Vªh;  y?kq m|ksx fuxe 

22. National Council of Educational jk"Vªh; 'kSf{kd vuqla/kku  

23. Public Works Department yksd fueZk.k foHkkx 

24. Union Public Service Commission  la?k yksd lsok vk;ksx  

25. Life Insurance Corporation of India  Hkkjrh; thou chek fuxe  

 

dkslZ dk Qykxe @ ifj.kke 

bl dkslZ ds mijkUr fo|kFkhZ dks */kjrh /ku u viuk* miU;kl rFkk *va/ksj uxjh* ukVd dh lEiw.kZ 

tkudkjh izkIr gks tk,xhA fgUnh lkfgR; ds bfrgkl ds izFke dky[k.M vkfndky esa lekt] jktuhfr] 

lkfgR; rFkk  Hkk’kk dh fLFkfr dk lEiw.kZ Kku izkIr gks tk,xkA fo|kFkhZ fdlh Hkh fo’k; ij vuqPNsn& 

ys[ku esa dq”ky gksxk rFkk mlds iz”kklfud “kCnkoyh ds Kku&Hk.Mkj esa o`f) gksxhA  
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B.A. Semester-IV 
HINDI (Elective) 

Course Code: BEHI-2407 

Course Title: e/;;qxhu dkO;] lkfgR;sfrgkl rFkk vyadkj 

 

Credit Hours per week: 04 

Total Hours: 60 

Time: 03 Hours                                                       Total Marks: 100 
           Theory: 75 

           Internal Assessment: 25 

            Internal Assessment: 25 

iz”u-i= fuekZrk ds fy, vko”;d fn”kk-funsZ”k %- 

iz”u i= fuekZrk }kjk fu/kkZfjr ikB~;Øe ds vuqlkj izR;sd [k.M esa ls nks iz”u iwNs tk,axsA dqy vkB 

iz”u iwNs tk,axsA  

uksV% ikfjHkkf’kd “kCnkoyh okys iz”u esa ,d&,d vad ds dqy 15 “kCn fn, tk,axsA 

ijh{kkFkhZ ds fy, vko”;d fn”kk funsZ”k %& 

ijh{kkFkhZ izR;sd [k.M esa  ls vfuok;Zr% ,d iz”u dk mrj nsrs gq, dqy ikap iz”uksa dk mrj 

nsxk A  

 dkslZ dk iz;kstu @ mís”; 

bl dkslZ dk eq[; mís”; fo|kFkhZ dks fgUnh lkfgR; ds e/;dky ds HkfDr ;qx dh ifjfLFkfr;ksa rFkk 

dfo;ksa o muds dfo&deZ dh tkudkjh nsuk gSA HkfDrdky dh fofo/k dkO;&/kkjkvksa ;Fkk lar] lwQh] 

jke rFkk d`’.k dkO; /kkjk dh fo”ks’krkvksa o jpukvksa ls ifjfpr djokuk gSA lkFk gh lkFk dkO;&“kkL= 

ds vUrxZr vyadkjksa ds egRo o iz;ksx dk Kku nsuk Hkh bl dkslZ dk iz;kstu gSA   

fu/kkZfjr ikB~;Øe % 

[k.M & d 

lizlax O;k[;k ds fy, fu/kkZfjr d`fr % 

dkO; xfjek % lEiknd&MkWå gjegsUæ flag csnh 

izdk'kd % xq# ukud nso fo'ofo|ky;] ve`rljA 

fu/kkZfjr dfo % dchj] xq# ukud nso th] lwjnkl] rqylhnkl ¼dforkoyh [k.M½] tk;lh fcgkjh] xq# 

rsx cgknqj th 

[k.M & [k 

dkO; xfjek esa ls fu/kkZfjr dfo;ksa dk thou ifjp; ,oa dforkvksa ls l acaf/kr iz”u 

[k.M & x 

fgUnh lkfgR; dk bfrgkl]  
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izdk'kd % xq# ukud nso fo'ofo|ky;] ve`rljA 

fu/kkZfjr fo"k; % 

HkfDrdky % ifjfLFkfr;ka] izo`fÙk;k¡] oxhZdj.k 

[k.M & ?k 

vyadkj % vuqizkl] ;ed] 'ys"k] miek] :id] lansg] Hkzkafreku] ohIlk % y{k.k rFkk mnkgj.k 

dk;kZy;h fVIif.k;k¡ 

fgUnh ls vaxzst+h 

1.  izLrko ds vuqlkj dk;Zokgh djsa  Action may be taken as proposed 

2.  ;Fkkuq:i lger Agree as suggested 

3.  ;FkklaLrqr Lohdkj Accepted as recommended 

4.  vkosnu i= fujLr fd;k tk;s Application may be rejected 

5.  vfxze /ku LohÑr fd;k tk;s Advance may be sanctioned 

6.  fuEufyf[kr vkifÙk;ksa lfgr fcy dks okil 

fd;k tk;s 

Bill may be returned with the following 

objections  

7.  fu.kZ; okil ysa Call back decision  

8.  dksVs'ku@fuosfnr Hkko eaxk;sa Call for quotations 

9.  lcdks fn[kkdj Qkby djsa Circulate and file 

10.  'kqf)i= is'k djsa Corrigendum may be put up 

11.  fLFkfr Li"V djsa Clarify position  

12.  ekeys dks izLrqr djus esa nsj ds fy, [ksn gSa Delay in submitting the case is regretted 

13.  folaxfr dks Bhd fd;k tk, Discrepancy may be reconciled  

14.  vuqeku fopkjkFkZ j[ks tk,a Estimate may be put for consideration  

15.  fuEufyf[kr dks NwV nh tk, Exemption may be given to the following  

16.  fLFkfr rqjUr Li"V djsa Explain the position immediately  

17.  ekeys ij fopkj gks jgk gSA Matter is under consideration  

18.  vko';d dk;Zokgh gsrq izLrqr fd;k tk, May be recommended for necessary action  
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19.  fVIi.kh dh vko';drk ugha  Need no comments 

20.  vkSipkfjd eatwjh izkIr djsa Obtain formal sanction  

21.  Ñi;k tkjh djsa Please issue  

22.  lkjka'k izLrqr djsa Put up summary  

23.  lq>ko ds vuqlkj izLrqr djsa Put up as suggested  

24.  Ñi;k bl ekeys dks fiNys dkxt+ksa ds lkFk 

izLrqr djsa 

Please put up the case with previous papers 

25.  Ñi;k rqjUr vuqLekjd Hkstsa Please send a reminder immediately  

26.  Ñi;k lHkh dks fn[kkdj Qkby djsa  Please circulate and file  

27.  izfrosnu iqu % j[kk tk, Report may be put again  

28.  lwpukFkZ izLrqr  Submitted for information  

29.  fVIi.kh Hkstsa Send comments 

30.  bls 'kh?kz fuiVk ysa@bls vfr vko';d le>sa This may be treated as urgent 

inuke % 

vaxzst+h ls fgUnh  

1.  President  jk"Vªifr 

2.  Vice President mijk"Vªifr 

3.  Prime Minister iz/kku ea=h 

4.  Chief Minister eq[; ea=h 

5.  Deputy Minister mi ea=h 

6.  Secretary  lfpo 

7.  Joint Secretary  la;qDr lfpo 

8.  Assistant lgk;d 

9.  Personal Assistant futh lgk;d 

10.  Advisor lykgdkj 

11.  Additional Secretary  vfrfjDr lfpo 
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12.  Typist Vadd 

13.  Director funs'kd 

14.  Deputy Director mifuns'kd 

15.  Administrative Officer iz'kklfud vf/kdkjh 

16.  Education Officer f'k{kk vf/kdkjh 

17.  Railway Minister jsyea=h 

18.  General Manager egkizcU/kd 

19.  Office Superintendent  dk;kZy; v/kh{kd 

20.  Chief Engineer  eq[; vfHk;Urk 

21.  Accountant ys[kkdkj 

22.  Auditor ys[kk ijh{kd 

23.  Accounts Officer ys[kk vf/kdkjh 

24.  Post Master Mkdiky 

25.  Registrar dqy lfpo 

26.  Presiding Officer vf/k"Bkrk 

27.  Translator vuqoknd 

28.  Professor vkpk;Z  

29.  Deputy Commissioner mik;qDr  

30.  Vice Chancellor dqyifr 

dkslZ dk Qykxe @ ifj.kke 

bl dkslZ ds lEiUu gksus ij fo|kFkhZ dks HkfDrdky ds fofHkUu dfo;ksa tSls dchj] xq: ukud nso th] 

lwjnkl] rqylhnkl] fcgkjh] tk;lh] xq: rsx cgknqj th ds thou o n”kZu dk Kku izkIr gksrk gSA 

HkfDrdky vFkkZr~ laor~ 1375 ls 1700 rd ds lkfgR;] lekt] jktuhfr] /keZ o vkfFkZd fLFkfr lEcU/kh 

tkudkjh izkIr gks tkrh gSA dkslZ dh lekfIr rd fo|kFkhZ dk;Zy;h fVIif.k;ksa dk Kku izkIr dj ysrk 

gS rFkk dkO;&jpuk o l`tu esa vyadkjksa ds iz;ksx dh le> izkIr dj ysrk gSA 
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B.A. Semester-V 
HINDI (Elective) 

Course Code: BEHI-3507 

Course Title: y?kq fo/kk,a] lkfgR;sfrgkl rFkk ifjHkkf’kd “kCnkoyh  

Credit Hours per week: 04 

Total Hours: 60 

Time: 03 Hours                                                          Total Marks: 100 
                                                                                                                                            Theory: 75 

                                                                                                                                         Internal Assessment: 25 

iz”u-i= fuekZrk ds fy, vko”;d fn”kk-funsZ”k %- 

iz”u i= fuekZrk }kjk fu/kkZfjr ikB~;Øe ds vuqlkj izR;sd [k.M esa ls nks iz”u iwNs tk,axsA dqy vkB 

iz”u iwNs tk,axsA  

uksV% ikfjHkkf’kd “kCnkoyh okys iz”u esa ,d&,d vad ds dqy 15 “kCn fn, tk,axsA 

ijh{kkFkhZ ds fy, vko”;d fn”kk funsZ”k %& 

ijh{kkFkhZ izR;sd [k.M esa  ls vfuok;Zr% ,d iz”u dk mrj nsrs gq, dqy ikap iz”uksa dk mrj 

nsxk A  

dkslZ dk iz;kstu @ mís”; 

bl dkslZ dk eq[; mís”; fo|kFkhZ dks fgUnh lkfgR; dh y?kq fo/kkvksa laLej.k rFkk ;k=k&o`rkar dh 

tkudkjh nsuk gSA fgUnh lkfgR; ds jhfrdky dh ifjfLFkfr;ksa o izo`fr;ksa rFkk oxhZdj.k ls ifjfpr 

djokuk gSA fgUnh vkykspuk ds mn~Hko] fodkl rFkk izfl) vkykspd vkpk;Z jkepUnz “kqDy ds fgUnh 

vkykspuk esa LFkku ls ifjfpr djokuk gSA 

 

fu/kkZfjr ikB~;Øe %  

[k.M & d 

ikB~;&iqLrd %  

• esjk ifjokj ¼laLej.k½ % egknsoh oekZ  

       izdk'kd % yksd Hkkjrh izdk'ku] bykgkckn 

¼ysf[kdk dk ifjp;] dF;] f”kYi rFkk rkfRod leh{kk laca/kh iz”u½ 

lS)kfUrdh% 

laLej.k % ifjHkk’kk rFkk rRo 

 

[k.M & [k 

ikB~;&iqLrd %  
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• phM+ksa ij pk¡nuh ¼;k=k&o`Ùkkar½% fueZy oekZ   

    izdk'ku% jktdey izdk'ku] fnYyh  

fu/kkZfjr ;k=k o`r& 

▪ cszs[r vkSj ,d mnkl uxj 

▪ jksrh gqbZ eesZM dk 'kgj 

▪ mrjh jks'kfu;ksa dh vksj 

▪ lQ+sn jkrsa vkSj gok 

¼ys[kd dk ifjp;] dF;] f”kYi rFkk rkfRod leh{kk laca/kh iz”u½ 

lS)kfUrdh% 

;k=k&o`Ùkkar % ifjHkk’kk rFkk rRo 

[k.M & x 

• fgUnh lkfgR; dk bfrgkl %  

       izdk'kd % xq# ukud nso fo'ofo|ky;] ve`rljA 

       fu/kkZfjr fo"k; % 

       jhfrdky % ifjfLFkfr;ka] ukedj.k] izòfÙk;k¡] oxhZdj.k 

jhfrdkyhu izeq[k dfo ds'ko] fcgkjh] ?kukuUn % lkekU; ifjp; 

[k.M & ?k 

fgUnh vkykspuk % mn~Hko rFkk fodkl 

fgUnh vkykspuk rFkk vkpk;Z jkepUæ 'kqDy 

ifjHkkf"kd 'kCnkoyh ¼lwph layXu gS½ 

¼d½ vaxzsth ls fgUnh 

1.  Accuse vfHk;ksx yxkuk 

2.  Advertisement foKkiu 

3.  Alphabetic Order o.kkZuqØfed Js.kh] dksfV 

4.  Appendix ifjf'k"V 

5.  Annual Administrative Report okf"kZd iz'kkldh; jiV 
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6.  Assistant Superintendent lgk;d v/kh{kd 

7.  Attestation lk{;adu] izek.khdj.k 

8.  Bonafide ln~Hkkoh] okLrfod 

9.  Bacteriology thok.kq foKku 

10.  Bail tekur] tkfeu] izfre~ 

11.  Boundary ifjlhek] lhek] lhekar 

12.  Certificate of fitness vkjksX;ki= 

13.  Circular ifji=] x'rh fpV~Bh 

14.  Commission vk;ksx] deh'ku] nykyh] vk<+r 

15.  Contingencies vkdfLed O;; 

16.  Custody vfHkj{kk 

17.  Decentralisation fodsUæh;dj.k 

18.  Defendent izfroknh 

19.  Deputation f'k"VeaMy 

20.  Discretion  foosdkf/kdkj 

21.  Emolument miyfC/k] ikfjJfed ifjykHk 

22.  Electrical Engineer fo|qr vfHk;Urk 

23.  Faculty ladk; 

24.  Finance Committee foRr lfefr 

25.  Foreign Currency fons'kh eqæk 

26.  Gazetted Post jktif=r in 

27.  Grant vuqnku 

28.  Geological Survey HkwfoKku losZ{k.k 

29.  Guardianship laj{k.k 

30.  Honorary voSrfud] ekun 

31.  Head Quarter eq[; dsUæ] eq[;ky; 

32.  Hydrological data tyfoKku laca/kh ckrsa 



 

28 

 

33.  Identity Card igpku i= 

34.  Insignificant mis{;] rqPN 

35.  Judicial  vnkyrh] U;kf;d 

36.  Kinetise xfr lEcU/kh 

37.  Ledger [kkrk 

38.  Monopoly  ,dkf/kdkj 

39.  Nationalization jk"Vªh;dj.k 

40.  Offender vijk/kh 

 

[k½ fgUnh ls vaxzsth 

1.  vfxzerk Priority Involuntary  Unoptional 

2.  vuSfPNd Unintentional 

3.  vFkZ'kkL=h Economist 

4.  lhek&'kqYd@lhekdj Custom Duty 

5.  bdkbZ Unit 

6.  mRrjkf/kdkj Inheritance, Succession 

7.  mUewyu Abolition 

8.  mij mn`/k̀r Above noted, above quoted 

9.  ,d:irk@lk:irk Uniformity, Identity 

10.  vkSifuosf'kd Colonical, Dominion 

11.  deZpkjh ra= Bureaucracy 

12.  xzaFk lwph Bibliography 

13.  x.kuh; Computable, Calculable, Enumerable 

14.  ?kVd Component, Constituent, factor 

15.  ?kks"k.kki= Manifesto, Proclamation 

16.  fpfdRld Doctor, Physician 
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17.  Nk=kokl Boarding House/Hostel 

18.  tu lEiZd Public Relation 

19.  Vad.k Type Writing 

20.  Vhdkdkj Interpreter, Annetator 

21.  n.M lafgrk Penal Code 

22.  f}Hkkf"kd Bilingual 

23.  /ku fofu;ksx Investment 

24.  uxj fuxe Corporation 

25.  uSfefRrd O;; Contingency  

26.  i`FkDdj.k Separation 

27.  iz/kku dk;kZy; Head Quarter 

28.  i= O;ogkj Correspondence 

29.  inkf/kdkjh Office Bearer 

30.  ifj"kn~ Council/Board 

31.  Hkj.k&iks"k.k Maintenance 

32.  ej.kksRrj Posthumous 

33.  ;FkkFkZrk@fo'kqârk Accuracy 

34.  ;kaf=d Mechanical 

35.  jk"Vªh;rk Nationality  

36.  yksdra=kRed Democratic 

37.  fodsUæhdj.k Decentralisation 

38.  oSKkfud Scientist 

39.  O;k;ke'kkyk Gymnasium 

40.  'kiFki= Affidavit 
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dkslZ dk Qykxe @ ifj.kke 

bl dkslZ dh lekfIr ij fo|kFkhZ dks fgUnh lkfgR; esa laLej.k ysf[kdk egknsoh oekZ rFkk 

;k=k&o`rkar&ys[kd fueZy oekZ dh jpuk&izfØ;k dk Kku izkIr gksxkA fo|kFkhZ laor~ 1700 ls 1900 

rd ds lkfgR; o lekt dh izòfr;ksa dk Kku gkfly dj] ifjiDork ds lkFk bl dky ds laca/k esa 

fopkj izdV djus ds ;ksX; gksxkA fo|kFkhZ ds iz”kklfud “kCnkoyh ds Kku& Hk.Mkj esa o`f) gksxhA  
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B.A. Semester-VI 
HINDI (Elective) 

Course Code: BEHI-3607 

Course Title: fof”k’V dfo ,oa dkO; fl)kar] dkedkth fgUnh rFkk lkfgR;sfrgkl  

 

Credit Hours per week: 04 

Total Hours: 60 

Time: 03 Hours                           Total Marks: 100 
                                                                                                                   Theory: 75 

Internal Assessment: 25  
 

iz”u-i= fuekZrk ds fy, vko”;d fn”kk-funsZ”k %- 

iz”u i= fuekZrk }kjk fu/kkZfjr ikB~;Øe ds vuqlkj izR;sd [k.M esa ls nks iz”u iwNs tk,axsA dqy vkB 

iz”u iwNs tk,axsA  

uksV% ikfjHkkf’kd “kCnkoyh okys iz”u esa ,d&,d vad ds dqy 15 “kCn fn, tk,axsA 

ijh{kkFkhZ ds fy, vko”;d fn”kk funsZ”k %& 

ijh{kkFkhZ izR;sd [k.M esa  ls vfuok;Zr% ,d iz”u dk mrj nsrs gq, dqy ikap iz”uksa dk mrj 

nsxk A  

dkslZ dk iz;kstu @ mís”; 

bl dkslZ dk eq[; mís”; fo|kFkhZ dks dkO;&fl)kUr ds fofHkUu va”k ;Fkk gsrq] Ikz;kstu] izdkj rFkk 

dkO;&NUnksa ds iz;ksx laca/kh tkudkjh nsuk gSA dkedkth fgUnh ds fofHkUu vaxksa dh tkudkjh nsuk 

rFkk iz”kklfud “kCnkoyh dk Kku nsuk bl dkslZ dk iz;kstu gSA fo|kFkhZ dks fgUnh lkfgR; ds 

vk/kqfud dky dh fofHkUu dkO;&/kkjkvksa dk Kku nsuk Hkh bl dkslZ dk mís”; gSA ekSfyd&l`tu dh 

tkudkjh nsuk Hkh bl dkslZ dk iz;kstu gSA 

fu/kkZfjr ikB~;Øe %  

[k.M & d 

ikB~;&iqLrd 

vU/kk ;qx % /keZohj Hkkjrh 

izdk'kd % fdrkc ?kj] bykgkckn  

¼ys[kd dk ifjp;] laizlx O;k[;k] ik=&ifjp;] dF;&f”kYi] jaxeap laca/kh iz”u½ 

[k.M & [k 

NUn % clUr frydk] Hkqtaxiz;kr~] ekfyuh] oa'kLFk] loS;k] nksgk] lksjBk] dfoÙk] bUæotzk] pkSikbZ 

dkO; fl)kUr % dkO; dh ifjHkk"kk] Lo:i] rÙo] gsrq] iz;kstu] oxhZdj.k@izdkj 

dkedkth fgUnh % izk:i.k la{ksi.k] fVIi.k % ifjHkk"kk] Lo:i] xq.k vFkok fo'ks"krk,a 
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[k.M & Xk 

• fgUnh lkfgR; dk bfrgkl %  

       izdk'kd % xq# ukud nso fo'ofo|ky;] ve`rljA 

       fu/kkZfjr fo"k; % 

vk/kqfud dky % lkekU; fo'ks"krk,a] oxhZdj.k  

HkkjrsUnq ;qx % lkekU; ifjp; 

f}osnh ;qx % lkekU; ifjp; 

Nk;kokn % lkekU; ifjp; 

izxfrokn % lkekU; ifjp; 

iz;ksxokn % lkekU; ifjp; 

[k.M & ?k 

fucU/k ys[ku % nks ifj{ks= 

1½ lEidZ Hkk"kk ds :i esa fgUnh  

2½ fgUnh Hkk"kk dk lqizfl) vk/kqfud xzaFk vFkok ys[kd 

 

ikfjHkkf"kd 'kCnkoyh 

funs'kky; 

1. Director General egkfuns'kd 

2. Additional Director General vij egkfuns'kd 

3. Director funs'kd 

4. Deputy Director mifuns'kd 

5. Assistant Director lgk;d funs'kd 

6. Administrative Officer iz'kklfud vf/kdkjh  

7. Junior Administrative Officer voj iz'kklfud vf/kdkjh 

8. Education Officer f'k{kk vf/kdkjh 

9. Assistant Education Officer lgk;d f'k{kk vf/kdkjh 

 

jsy 

10. Railway Minister jsy ea=h  
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11. Chairman, Railway Board v/;{k] jsyos ckMZ 

12 General Manager egkizcU/kd  

13. Dupty General Manager mi egkizcU/kd  

14. Chief Personnel Officer eq[; dkfeZd vf/kdkjh 

15. Senior/District Personnel Officer izoj@ftyk dkfeZd vf/kdkjh 

16. Office Superintendent dk;kZy; v/kh{kd 

17. Chief Engineer eq[; vfHk;ark@ bathfu;j 

ys[kk 

18. Accountant General egkys[kkdkj 

19. Additional Accountant General vij egkys[kkdkj 

20. Deputy Accountant General mi egkys[kkdkj 

21. Accountant ys[kkdkj 

22. Accounts Officer ys[kk vf/kdkjh 

23. Auditor ys[kk ijh{kd 

Mkd&rkj 

24. Post Master General Mkd egk/;{k 

25. Director (Post Offices) funs'kd ¼Mkd½ 

26. Senior Superintendent Post Office izod Mkd v/kh{kd 

27. Post Master Mkdiky 

28. Postman Mkfd;k 

¼d½ foKku 

29. Abdomen mnj 

30. Blast >ksadk@okrk?kkr  

31. Calculator ok;qfoor±d 

32. Anaemia jDr{kh.krk 

33. Anaesthesia laKkgj.k 

34. Antibiotic izfrtSfod 

35. Anatomy 'kjhj jpuk] 'kjhj jpuk&foKku 

36. Biophysical tSoHkkSfrd 
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37. Cosmology fo'o foKku 

38. Engineering vfHk;kaf=dh 

39. Environment Ik;kZoj.k 

40. Geology HkwfoKku@HkkSfedh 

41. Instrument midj.k  

42. Obstetries izlwfrfo|k 

43. Operation lafdz;k@ifjPkkyu 

44. Parasite ijthoh 

45. Pathology jksxfoKku 

46. Product mRikn@xq.kuQy 

47. Radiation fofdj.k 

48. Satellite mixzg 

49. Symptom y{k.k 

50. Technology izks|ksfxdh 

 

dkslZ dk Qykxe @ ifj.kke 

bl dkslZ dh lekfIr ds ckn fo|kFkhZ dkedkth fgUnh ds izk:i.k] la{ksi.k] fVIi.k dk KkukftZr dj 

fofHkUu {ks=ksa ;Fkk iz”kklu] ehfM;k] l`tukRed&ys[ku esa jkstxkj ds lgt volj izkIr djus ;ksX; 

gksxkA fo|kFkhZ fgUnh lkfgR; ds vk/kqfud dky vFkkZr lu~ 1900 ds ckn ds fgUnh lkfgR; dk lEiw.kZ 

Kku izkIr dj ysxkA fo|kFkhZ dks dkO;&fl)kUr rFkk dfork esa Nan ds iz;ksx o egRo dk lEiw.kZ Kku 

izkIr gksxk] ftlls og fdlh Hkh dfork dh leh{kk djus ;ksX; gks tk,xkA 
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           B.A Social Sciences 

ID Course code: BSS-631 

Course Title: dkedkth fgUnh] i=dkfjrk] iz”kklfud “kCnkoyh rFkk fgUnh x| fo/kk,a 

 

 Functional Hindi  
Credit Hours per week: 04 

Total Hours: 60 

Total Marks: 50 

Marks of Theory: 37 

Marks of Internal Assessment: 13 

dkslZ dk iz;kstu @ mís”; 

bl dkslZ dk eq[; iz;kstu fo|kFkhZ dks fgUnh Hkk’kk o lkfgR; dh y?kq fo/kkvksa dh 

tkudkjh ds lkFk dkedkth fgUnh ds vUrxZr iz”kklfud “kCnkoyh] izk:i.k] fVIi.k] 

la{ksi.k dh tkudkjh nsuk gSA i=dkfjrk ds egRo rFkk fo|kFkhZ esa ekSfyd lkfgR;&l`tu 

dh :fp iSnk djuk Hkh bl dkslZ dk mís”; gSA 

[k.M & d 

fgUnh dgkuh  

• ln~xfr % eqa'kh izsepUn 

• Bsl%Q.kh”oj ukFk js.kq 

• ve`rlj vk x;k % Hkh"e lkguh  

uksV% iz'u o vad foHkktu                                      5+5= 10 vad 

• bl Hkkx eas miHkkx&d esa lkr Ikz'u iwNs tk,axs ftues ls ik¡p djus gkasxs izR;sd      

   iz'uksRkj dk ,d vad fu/kkZfjr gksxkA  

•   bl Hkkx eas miHkkx&[k  esa nks Ikz'u iwNs tk,axs ftuesa ls ,d djuk gksxk iz'uksRkj ds ik¡p        

  vad fu/kkZfjr gksaxsA iz'u dgkuh ds dF;] f'kYi] mÌs';] o ik=&;kstuk ls lEcfU/kr gksxkA  

 uksV % dgkuhdkj ls lEcfU/kr iz'u ugha iwNk tk,xkA 

[k.M & [k 

fgUnh dfork  

• vlk/;oh.kk % vKs; 

• [kkSQukd le; ds cPps % dqekj fody 

• Hkwy xyrh % eqfDrcks/k  
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  uksV% iz'u o vad foHkktu                                5+5= 10 vad                                  

• bl Hkkx esas miHkkx&d esa ls nks Ikz'u lizlax O;k[;k ls laEcfU/kr iwNs tk,axs ftueas ls ,d 

djuk gksxk iz'uksRkj ds ik¡p vad fu/kkZfjr gSA  

• bl Hkkx esa miHkkx&[k  esa nks Ikz'u iwNs tk,axs ftuesa ls ,d djuk gksxk iz'uksRkj ds ik¡p 

vad fu/kkZfjr gSaA iz'u dforkvksa dh ewy laosnuk] lkj]  f'kYi ls lEcfU/kr gksxkA  

      uksV % dfo;ksa ls lEcfU/kr iz'u ugha iwNk tk,xk  

 

[k.M & x 

dkedkth fgUnh rFkk i=dkfjrk 

• izk:i.k (Drafting)        % lkekU; ifjp; ¼ifjHkk"kk] fo'ks"krk,) 

• fVIi.k  (Noting)          % lkekU; ifjp; ¼ifjHkk"kk] fo'ks"krk,) 

• la{ksi.k (Precis)           % lkekU; ifjp; ¼ifjHkk"kk] fo'ks"krk,) 

• i=dkfjrk                  % ifjHkk"kk] mi;ksfxrk] izdkj 

• iz'kklfud 'kCnkoyh 

 

uksV % iz'u o vad foHkktu                                            5+5=10 

• bl Hkkx esa iz'kklfud 'kCnkoyh dk iz'u vfuok;Z gSA ijh{kkFkhZ ls vk/ks&vk/ks vad ds nl 

'kCn ¼05 fgUnh vuqokn rFkk 05 vaxzsth vuqokn½ iwNs tk,axsA fu/kZkfjr 'kCnkoyh ds vfrfjDr 

dksbZ Hkh 'kCn ugha iwNk tk,xkA 

• blds vfrfjDr izk:Ik.k] fVIi.k] la{ksi.k rFkk i=dkfjrk es ls 03 iz'u iwNs tk,axs] ftuesa ls 

,d iz'u djuk gksaxkA  

• izR;sd iz'uksRkj nks ls rhu i`"B rd lhfer gksA 

ikfjHkkf"kd 'kCnkoyh 

¼d½ vaxzsth ls fgUnh 

1.  Advertisement foKkiu 

2.  Appendix ifjf'k"V 

3.  Bonafide lnzHkkoh ] okLrfod 

4.  Boundary ifjlhek ] lhek ] lhekar  

5.  Certificate of fitness  vkjksX;ki= 

6.  Circular ifji= ] x'rh fpV~Bh  

7.  Contingencies vkdfLrd O;; 
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8.  Decentralisation fodsUnzh;dj.k  

9.  Deputation f'k"VeaMy 

10.  Faculty ladk;  

11.  Gazetted Post jktikf=r in  

12.  Grant vuqnku 

13.  Identity Card igpku i= 

14.  Proceedings dk;Zokgh  

15.  Transfer LFkkukarj.k 

¼[k½ fgUnh ls vaxzsth 

1.  vfxzerk  Priority Involuntary Unoptional 

2.  lhek&'kqYd@lhekdj Custom Duty 

3.  bdkbZ Unit 

4.  deZpkjh ra= Bureaucracy 

5.  xzaFk lwph  Bibliography 

6.  ?kks".kki= Manifesto, Proclamation 

7.  Nk=kokl  Boarding house/Hostel 

8.  Vad.k Type Writing 

9.  fnwHkkf"kd Bilingual 

10.  i`FkDdj.k Separation 

11.  i= O;ogkj Correspondence 

12.  ifj"kn~ Council/Board 

13.  'kiFki= Affidavit 

14.  Js"B Superior 

15.  oS/krk ] ekU;rk Validity 

 

[k.M & ?k 

l`tukRed&ys[ku 

• y?kq dgkuh&ys[ku 
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• fuCka/k&ys[ku 

• foKki.k&ys[ku 

uksV % iz'u o vad foHkktu  

5+2=07 vad 

• bl Hkkx esa ijh{kkFkhZ dks ik¡p fo"k; fn;s tk,axs ftuesa ls fdlh ,d fo"k; ij mls y?kq 

dgkuh vFkok fuCkU/k fy[kuk gksxkA blds dqykad ik¡p ¼05½ gksaxs A  

• nks fo"k; foKkiu&ys[ku ds fy, fn;s tk,axs ftuesa ls fdlh ,d fo"k; ij foKkiu fy[kuk 

gksaxk  dqykad nks ¼02½ gksaxs A 

 

dkslZ dk Qykxe @ ifj.kke 

bl dkslZ dks djus ds ckn fo|kFkhZ dks fgUnh Hkk’kk o lkfgR; ds x| o i| dk Kku izkIr gks tk,xkA 

fo|kFkhZ dkedkth fgUnh dk KkukZtu djds jkstxkj ds lgt volj izkIr djus esa l{ke gks tk,xkA 

fo|kFkhZ esa iBu&ikBu ds vfrfjDr lkfgR;&lt̀u dh :fp iSnk gks tk,xhA 

 


